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[Dear Interested Party:] Date: November 20, 2020 

REQUEST FOR PROPOSAL (“RFP”) FOR SINGLE FAMILY 
REAL ESTATE BROKERAGE SERVICES 

The Connecticut Housing Finance Authority (“CHFA”) requests proposals for single family 
real estate brokerage services from licensed and qualified real estate brokerage firms with offices in 
the State of Connecticut.  CHFA will not reimburse for any expenses incurred in connection with this 
RFP including, but not limited to, the cost of preparing the initial response and any additional 
information requested or travel expenses relating to an oral presentation.  Please be advised that 
responses will be considered property of CHFA, are matters of public record and may be disclosed 
by CHFA after the awarding of the contract. 

OVERVIEW 

CHFA, a body politic and corporate constituting a public instrumentality and political 
subdivision of the State of Connecticut, was created in 1969 and operates pursuant to Chapter 134 
of the Connecticut General Statutes, as amended.  CHFA’s purpose is to help alleviate the shortage 
of affordable housing for low- and moderate-income families and persons in Connecticut by providing 
single family mortgages, financing for rental housing, and mortgages for the purchase, development 
and construction of housing. 

For additional information about CHFA, please reference CHFA’s website at www.chfa.org. 

SCOPE OF SERVICES 

CHFA is seeking the services of licensed and qualified real estate brokerage firms to list, for 
sale, real estate owned single family properties acquired by CHFA through the State of Connecticut 
judicial foreclosure process (each an “REO”).   The selected brokers must be participants of the 
Multiple Listing Services (MLS).  Selected brokers will receive individual listing assignments under a 
master listing agreement with the selected broker’s firm.  Listing assignments will be issued by 
CHFA, at its sole discretion.  Brokers will be required to provide a broker opinion of value along with 
a marketing plan within seven (7) days of receiving a new listing assignment. Each listing 
engagement will be for a period of three (3) months.  Each selected real estate broker will be 
expected to execute a three-year contract with CHFA in substantially the form of the attached Exhibit 
A.  All selected brokers will be required to sign an Exclusive Right to Sell/Listing Agreement in 
substantially the form of Exhibit B and, Schedule 1 for each individual property listed.  All responses 
must be submitted on the attached form provided by CHFA. 

EVALUATION CRITERIA 

Firms will be evaluated on the basis of their written response to this RFP, additional written 
information as requested by CHFA and oral interviews, if any, including, but not limited to the 
following criteria: 

• REO sale experience of the firm
• Qualifications of personnel
• Organization and approach

http://www.chfa.org/
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• Fees
• Equal employment opportunity and affirmative action
• Connecticut presence
• Conflicts or potential conflicts
• Location/geographic area

CHFA may select multiple firms for the services described herein.  No selected firm is guaranteed 
or ensured any number of contracts or proportion of business. 

REQUESTED INFORMATION 

All firms must address the following issues and questions: 

1. Provide a brief description of your firm, its history and main areas of business.  Indicate the
total number of staff and the team available to CHFA.

2. Provide a summary of the key strengths and qualifications of your firm to sell REO and
occasionally distressed properties. (Your response to this question should not exceed one
page)

3. Describe your presence in Connecticut, if any, including corporate existence in Connecticut,
whether formed in Connecticut or authorized to do business in the state.  This may include,
but not be limited to, information on the number of offices your firm maintains in Connecticut,
the location of such offices, the number of Connecticut residents employed in those offices,
and payroll and corporate taxes paid in Connecticut.  If your firm currently is not registered
with the Connecticut Secretary of State, please indicate whether your firm will so register if
your firm is awarded this contract.

4. Include any participation by your firm in any civic or other non-profit activities, including any
charitable contributions that your firm has made in the State of Connecticut.

5. Provide a brief summary of the professional background of any individuals who would be
assigned to work with CHFA.  Please indicate their probable areas of responsibility and the
percentage of their time which would be available to service CHFA’s account.

6. Describe what type of marketing CHFA can expect on its properties listed with your firm to
maximize market awareness (e.g., frequency of open houses, print and/or electronic media,
etc.).

7. Provide in tabular form, information on the employee composition of your firm indicating the
total number of employees and the total number and percentages of minorities and women
employed and their titles.

8. Submit specific information regarding your company’s commitment to Affirmative Action.
Please include at a minimum formal internal hiring practices and discussion of working
relationships with women and minority-owned companies.  Please include your company’s
most recent Equal Employment Opportunity Commission report, if required to file.



3 

9. Provide current documentation regarding your firm’s general liability, automobile, workers’
compensation, umbrella liability insurance and professional liability insurance in the amounts
that are listed on the attached Exhibit C.

10. Provide a copy of your Connecticut Real Estate Broker License.

11. Describe any and all material lawsuits, legal or administrative proceedings or governmental
investigations, criminal actions or law enforcement activities (including those by federal, state
or local authorities, or self-regulatory organizations) or non-routine   inquiries or investigations
relating to you, your firm, or any of your affiliates, including any proceedings to which you,
your firm, your affiliates or any of their respective officers, directors or employees are a named
party or of which any of such has been the focus, that have occurred in the last three (3) years
or that are currently threatened, including whether you, your firm, or any of your affiliates, or
their respective officers, directors or employees have been censured by any regulatory body.
Describe any such circumstances and advise whether these investigations or proceedings
will affect you or your firm’s ability to complete the proposed transaction and perform the
services in this RFP.

12. Describe whether you foresee any potential conflicts of interest arising from providing real
estate brokerage services for CHFA.

13. Has your firm ever been removed from an account prior to the expiration of its contract (i.e.
been fired)?  If so, please explain.  If you wish, list the name of a third party with whom CHFA
could discuss this termination.

14. Describe your firm’s knowledge of and past experience with CHFA.

15. Please provide as references, a minimum of three clients for whom your firm has performed
similar and substantial services.  Please include the name of the person to contact and his or
her phone number.  Please include as references any other State of Connecticut agencies or
departments that have engaged your firm to provide services.

16. Selected firms must comply with CHFA and State Ethics requirements, laws and regulations.
Persons seeking to do business with CHFA are required to comply with the attached ethics
statement and the applicable provisions of the Code of Ethics and Code of Ethics for Lobbyists
incorporated therein by reference.  An authorized signatory of the bidder or vendor shall
execute and submit with the proposal the attached certifications regarding Connecticut
General Statutes sections 4-250 and 4-252a, which are attached as Exhibit D.  In addition,
the authorized signatory of the firm awarded this contract shall execute a master listing
agreement, the CHFA statutory provisions, affidavits and certifications, which are attached for
informational purposes as Exhibit E.

17. Describe your proposed Real Estate Brokerage Services fee structure, including the
compensation of co-brokers when applicable.

SUBMISSION OF RESPONSES 

The following requirements must be observed in the preparation and submission of a proposal: 
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1. All inquiries should be directed to Shelly Mondo at RFP.RFQ@chfa.org no later than Tuesday,
December 1, 2020. Firms submitting a proposal should not contact members of the Board of
Directors or other staff of CHFA, which may be grounds for elimination from consideration.

2. The entire proposal must not exceed 20 single-sided pages.

3. Submissions can be sent electronically (not to exceed 25 MB) to RFP.RFQ@chfa.org OR
one original copy delivered to CHFA, 999 West Street, Rocky Hill, CT 06067 ATTN: Shelly
Mondo, no later than 12:00 p.m. on Monday, December 21, 2020.  Faxed responses will not
be considered.

4. Responses must include a cover letter signed by an individual authorized to enter into an
agreement with CHFA on behalf of the firm which shall specify the category for which the
proposal is being submitted.

5. Selected firms must comply with all state and federal laws applicable to CHFA including, but
not limited to, ethics requirements, laws, procedures and regulations and must execute (with
the master listing agreement) CHFA statutory provisions, certifications and affidavits
attached hereto as Exhibit E.

CHFA reserves the right to: 
a. Reject any and all proposals received in response to this request;
b. Negotiate the fees contained in any proposal;
c. Waive or modify any irregularities in proposals received;
d. Award contracts in any manner necessary to serve the best interest of CHFA and the State

of Connecticut, without obligation to accept a proposal based upon the lowest fee schedule;
and

e. Request additional information as determined necessary or request some or all firms
responding to make oral presentations.

Each approved firm will execute a contract satisfactory to CHFA and will agree that it will 
comply with the provisions of Connecticut General Statutes applicable to contracts with CHFA 
including, but not limited to, nondiscrimination and affirmative action provisions.  Failure to comply 
with the requirements of this RFP may result in CHFA’s rejection of a proposal. 

Thank you for your interest in CHFA. 

CHFA is an Affirmative Action/Equal Opportunity Employer. 

mailto:RFP.RFQ@chfa.org
mailto:RFP.RFQ@chfa.org
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Exhibit A 

AGREEMENT 

This Agreement is made and entered into as of this ____ day of __________ 2020, by and between 

the Connecticut Housing Finance Authority ("CHFA"), a body politic and corporate constituting a public 

instrumentality and political subdivision of the State of Connecticut and having its office at 999 West 

Street, Rocky Hill, Connecticut 06067 and __________________ , a _______________, having its 

principal place of business at __________________, ___________________ (“Contractor"). 

In consideration of the mutual covenants, promises and representations contained herein and for 

other good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, 

CHFA and Contractor hereby agree as follows: 

ARTICLE 1 - Scope of Services. 

Contractor shall for CHFA real estate brokerage services for single-family properties acquired by 

CHFA through foreclosures (the “Services”).  For each single-family property listed for sale, the Contractor 

shall enter into an Exclusive Right to Sell/Listing Agreement in substantially the form of the attached 

Schedule 1. 

ARTICLE 2 - Compensation. 

A. CHFA will pay Contractor in accordance with the fee sheet set forth in Schedule 1 (Exclusive Right 

to Sell/Listing Agreement) attached hereto.   

B. Contractor shall submit all requests for payment in writing, and CHFA will pay Contractor within 

30 days of receipt of an invoice. 

ARTICLE 3 - Term. 

The term of this Agreement shall commence on ______________ and continue for up to 

____________ (__) years and/or until Contractor’s successor is designated as determined by CHFA unless: 

 (i) the parties mutually agree in writing to an extension thereof; or (ii) this Agreement is terminated in 

accordance with the terms and provisions hereof. 

ARTICLE 4 - Reports. 

Any reports and studies prepared by Contractor under this Agreement shall be the property of 

CHFA and shall be delivered to CHFA upon request. 

ARTICLE 5 - Termination. 

CHFA may terminate this Agreement upon 30 days written notice, provided, however, that CHFA 

may terminate this Agreement at any time for non performance as determined by CHFA. 
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In addition, CHFA shall have the right to terminate this Agreement in whole or in part without 

penalty in the event sufficient funds to provide for CHFA’s payments under this Agreement are not 

appropriated, not authorized or not made available pursuant to law, or such funding has been reduced 

pursuant to law. 

ARTICLE 6 - Warranties and Representations. 

Contractor warrants and represents that Contractor is authorized to do business in the state of 

Connecticut and maintains all licenses, permits and approvals required for the operation of his business and 

performance of the Services.  Contractor warrants and represents it is in compliance with statutory 

provisions described in Exhibit __ attached hereto and made a part hereof and will remain in compliance 

during the term of this Agreement. 

ARTICLE 7 - Assignment and Subcontracting. 

This Agreement shall not be assigned or pledged nor shall the duties therein be subcontracted for by 

Contractor. 

ARTICLE 8 - Applicable Law. 

This Agreement shall be governed by and interpreted in accordance with the laws of the State of 

Connecticut. 

ARTICLE 9 - Notices. 

All notices, requests, demands and other communications hereunder shall be deemed to have been 

duly given if delivered or mailed via certified first class mail return receipt requested postage prepaid, or 

overnight express mail service to the addresses on page 1 hereof. 

ARTICLE 10 - Entire Agreement. 

This Agreement constitutes the entire Agreement between the parties hereto and concerning the 

subject matter hereof and supersedes any previous agreements, written or oral, between the parties hereto 

and concerning the subject matter hereof.  This Agreement may be modified only by a writing signed by the 

parties hereto that specifically refers to this Agreement. 

ARTICLE 11 - Benefit and Burden. 

This Agreement shall not inure to the benefit of and shall not be binding upon the heirs, personal 

representatives, successors and assigns of the parties hereto.  The provisions of this Agreement are solely 

for the benefit of the parties hereto and not for the benefit of any other person or entity. 

ARTICLE 12 - Severability. 

If any part, term or provision of this Agreement is held by any court to be invalid, illegal or 

in conflict with any applicable law, the validity of the remaining portions of this Agreement shall not be 

affected, and the rights and obligations of the parties shall be construed and enforced as if this Agreement 
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did not contain the particular part, term or provision held to be invalid, illegal or in conflict with any 

applicable law. 

ARTICLE 13 - No Waiver. 

Failure to enforce any provision of this Agreement or to require at any time performance of any 

provision hereof shall not be construed to be a waiver of such provision, or to affect the validity of this 

Agreement or the right of any party to enforce each and every provision in accordance with the terms 

hereof. 

ARTICLE 14 - Usage. 

Whenever nouns or pronouns are used in this Agreement, the singular shall mean the plural, the 

plural shall mean the singular and the use of any gender shall mean all genders or any other gender, as the 

context may require. 

ARTICLE 15 - Captions. 

The captions contained in this Agreement have been inserted for convenience only and shall not 

affect or be effective to interpret, change or restrict the terms or provisions of this Agreement. 

ARTICLE 16 - Status of Contractor. 

Contractor acknowledges and agrees that Contractor is acting as an independent contractor in 

performing Services for CHFA hereunder and that Contractor shall perform such Services in its own 

manner and method subject to the terms of this Agreement.  Nothing in this Agreement shall be construed 

or interpreted as creating a partnership, a joint venture, an agency, a master-servant relationship or any 

employer-employee relationship between CHFA and Contractor.  Contractor is expressly forbidden from 

transacting any business in the name of or on account of CHFA, and Contractor has no power or authority 

to assume or create any obligation or responsibility for or on behalf of CHFA in any manner whatsoever. 

ARTICLE 17 - Time is of the Essence. 

Time is of the essence. 

ARTICLE 18 – Indemnity. 

Contractor agrees (which agreement shall survive the expiration or termination of this Agreement) 

to defend, indemnify and hold CHFA, its agents, employees and Board of Directors harmless from and 

against any and all loss, liability, damage, costs, causes of action, claims and expenses, including litigation 

expenses and attorney’s fees (individually and collectively, “Claims”) for injury (including death to persons 

and physical damage to property) resulting from the acts or omissions of the Contractor, its consultants, 

agents, subcontractors or employees.  Contractor also agrees (which agreement shall survive the expiration 

or termination of this Agreement) to defend, indemnify and hold CHFA, its agents, employees and Board 

of Directors harmless from and against any and all Claims arising out of a breach of any of the agreements 

set forth in this Agreement by Contractor in connection with the Services. 
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ARTICLE 19 - Miscellaneous. 

A. Contractor shall not issue or sponsor any advertising or publicity that states or implies that CHFA 

prefers or recommends its services. 

B. Contractor shall notify CHFA immediately whenever work under this Agreement conflicts with or 

appears to conflict with Contractor’s obligation(s) to another person or organization and shall provide 

sufficient details for CHFA’s evaluation.  Contractor shall not proceed with performance of the Services 

until written notification to do so is given by CHFA. 

C. Contractor must provide list of references, current insurance certificates endorsing CHFA as an 

additional insured in amounts satisfactory to CHFA and any applicable licenses. 

[Remainder of Page Intentionally Blank; Signature Pages Follow] 
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IN WITNESS WHEREOF, the parties hereto have set their hands and seals as of the day and year first 

written above. 

The undersigned officer of CHFA hereby certifies and swears as true to his/her best knowledge and 

belief subject to the penalties of false statement that he/she is authorized to execute this agreement and 

that the selection of the most qualified or highest ranked person, firm or corporation was not the result 

of collusion, the giving of a gift or the promise of a gift, compensation, fraud or inappropriate influence 

from any person. 

Connecticut Housing Finance Authority 

CHFA 

By:_________________________________________ 

Nandini Natarajan 

Its: Chief Executive Officer-Executive Director 

Sworn and subscribed before me on this  day of , 2020. 

Notary Public/Commissioner of the Superior Court 
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Signed under notice of penalty for false statement, Connecticut General Statutes Section 53a-157b. 

Contractor 

____________________________ 

By:_________________________________ 

Its:  

duly authorized 

Sworn and subscribed before me on this  day of , 2020. 

Notary Public/Commissioner of the Superior Court 
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Exhibit B 

EXCLUSIVE RIGHT TO SELL / LISTING AGREEMENT 

THIS EXCLUSIVE RIGHT TO SELL / LISTING AGREEMENT (the “Agreement”) is 
made as of this the _______ day of ________________________, 20______ (the “Effective Date”) 
by and between the CONNECTICUT HOUSING FINANCE AUTHORITY, a body politic and 
corporate constituting a public instrumentality and political subdivision of the State of Connecticut, 
having an office and principal place of business at 999 West Street, Rocky Hill, Connecticut 06067 
("CHFA") and [_________________________], a/an [________________________________], 
having an address of [____________________] (the "Broker"). 

In consideration of the mutual covenants, promises and representations contained herein and 
for other good and valuable consideration, the receipt and sufficiency of which are hereby 
acknowledged, CHFA and Broker hereby agree as follows: 

1. This Agreement shall go into effect on the Effective Date, shall remain in place and
be operative until midnight on ________________, 20_____, and shall be a binding contract that 
may only be terminated prior to the end of the term by mutual agreement of CHFA and Broker, or by 
either party with cause.   

2. CHFA hereby grants to Broker the exclusive right to secure offers from prospective
buyers for the purchase of certain real property (each individually, and collectively, the “Property”). 
Each individual Property shall be identified from time to time during the term of this Agreement in 
the format set forth on Schedule 1, attached hereto and made a part hereof.  Each such Schedule 
shall set forth the specific terms and conditions upon which the listing of said individual Property 
shall be conducted by Broker, which terms and conditions shall be in addition to the general terms 
and conditions set forth in this Agreement and otherwise applicable to the listing. 

3. In consideration of the services to be performed by Broker hereunder, CHFA hereby
agrees to pay a sales commission (the “Commission”) equal to: (A) in the event that Broker 
represents only CHFA and not the purchaser, the greater of: (i) Three Thousand and No/100 Dollars 
($3,000); or (ii) six percent (6%) of an amount equal to: (a) the Purchase Price, less (b) any CHFA 
contribution or credit toward closing costs and/or other pre-paid amounts, as identified in the 
purchase contract and on the closing settlement statement; or (B) in the event of dual agency by 
virtue of which Broker represents both CHFA and the purchaser, the greater of: (i) Two Thousand 
Five Hundred and No/100 Dollars ($2,500); or (ii) five percent (5%) of an amount equal to: (1) the 
Purchase Price; less (2) any CHFA contribution or credit toward closing costs and/or other pre-paid 
amounts, as identified in the purchase contract or on the closing settlement statement. 

The Commission shall be earned by Broker only upon a successful closing with a buyer 
who purchases the Property upon the authorized terms and conditions hereunder and as 
accepted by CHFA in its sole discretion.  Payment of the Commission shall be made no earlier 
than the date of the transfer of the conveyance deed for the Property. 
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CHFA agrees that Broker may share the Commission with a broker acting as buyer’s agent 
and payment of a fee to buyer’s agent shall not create any agency or sub-agency relationship between 
buyer’s agent and CHFA.  Broker may not appoint subagents other than those affiliated with 
Broker’s firm as independent contractors or employees without CHFA’s consent. THE BROKER 
MAY BE ENTITLED TO CERTAIN LIEN RIGHTS PURSUANT TO SUBSECTION (d) OF 
SECTION 20-325A OF THE CONNECTICUT GENERAL STATUTES.  Broker is authorized to 
accept and hold in an escrow account on CHFA’s behalf, a deposit to be applied toward the purchase 
price.  Broker shall comply with all applicable laws regarding such deposits.  CHFA understands that 
Broker may represent buyers.  In the event that Broker becomes agent for a prospective buyer of the 
Property, Broker will become a dual agent and Broker will notify CHFA immediately and seek 
CHFA’s informed written consent to act as dual agent, which consent may be provided by electronic 
means. 

4. CHFA agrees to provide Broker with complete and accurate information concerning
the Property, all to the best of CHFA’s knowledge, and to complete a “Seller Property Condition 
Disclosure Report”, as required by law, and to update said disclosure report if there are any changes 
during the term of this Agreement.  Broker shall provide said property disclosure report to any buyer 
prior to the execution of a written offer to purchase the Property.  CHFA agrees that Broker may 
provide data describing the Property and the disclosure report to other brokers, agents, prospective 
buyers.  Broker shall not disclose confidential information about the price or terms that might be 
acceptable to CHFA or information about CHFA’s motivation for selling the Property. 

5. CHFA acknowledges it has received and read the “Notice to Sellers About
Environmental Hazards.”  CHFA is responsible to provide the Broker with all relevant information 
about environmental issues that affect the Property, all to the best of CHFA’s knowledge.  In the 
event that the Property consists of or contains, a residential unit built prior to 1978, CHFA agrees to 
provide Broker and any actual buyers with a completed “Disclosure and Acknowledgement Form 
Re: Lead Based Paint” containing all information known to CHFA, all to the best of CHFA’s 
knowledge, concerning the presence of lead-based paint hazards on the Property, including any test 
reports.  FEDERAL LAW REQUIRES THE OWNER OF A DWELLING TO DISCLOSE THE 
PRESENCE OF LEAD-BASED PAINT AND LEAD-BASED PAINT HAZARDS TO 
PURCHASERS AND TO FURNISH PURCHASERS WITH ANY RECORDS OR REPORTS 
CONCERNING LEAD-BASED PAINT OR LEAD-BASED PAINT HAZARDS.  CHFA 
understands that because of the potential serious health risks associated with lead substances, 
asbestos, radon, urea formaldehyde foam insulation (“UFFI”) and other environmentally hazardous 
conditions, prospective buyers should be advised if these conditions are present or have existed in the 
Property.  CHFA understands that failure to make such a material disclosure could be a violation of 
federal and/or Connecticut law and could result in (i) the rescission of any purchase agreement 
between CHFA and a prospective buyer, and/or (ii) an award of damages against CHFA, as the 
seller, or any person responsible for disclosing the information regarding the Property.  CHFA 
specifically directs and authorizes Broker, as CHFA’s agent, to disclose any such existing conditions 
to prospective buyers.  If any possible hazardous material has been tested for, or treated and 
remedied, CHFA agrees to notify Broker in writing the details of the remediation and results and 
copies of any tests, all to the best of CHFA’s knowledge. 
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6. Broker shall use reasonable and diligent efforts to sell the Property.  CHFA shall
refer all inquiries and offers that it receives concerning the Property to Broker.  Broker is authorized 
to advertise the Property as Broker deems appropriate, including, without limitation, utilizing print or 
electronic media.  Broker may place a customary “For Sale” sign and/or lockbox on the Property 
and, when all contingencies have been satisfied and CHFA has so authorized, Broker may place a 
“SOLD” sign on the Property.  Broker agrees to submit the Property to the multiple listing service 
where Broker holds primary membership (“MLS”).  CHFA understands that information about the 
Property will be disseminated to participants of the MLS in accordance with its rules and regulations 
and Broker is authorized by CHFA to cooperate with other real estate brokers, whether members of 
the MLS or not.  CHFA understands that other authorized participants in MLS will have access to 
this lockbox, subject to the applicable MLS lockbox rules and regulations.  Broker shall not be 
responsible for the maintenance, management or upkeep of the Property. 

7. The Agreement is subject to Connecticut General Statutes prohibiting
discrimination in commercial and residential real estate transactions including, without limitation, 
Connecticut General Statutes, Title 46a, Chapter 814c, as amended.  IT IS UNLAWFUL UNDER 
FEDERAL AND/OR STATE LAW TO DISCRIMINATE ON THE BASIS OF RACE, 
RELIGION, CREED, COLOR, NATIONAL ORIGIN, ANCESTRY, SEX, MARITAL 
STATUS, AGE, LAWFUL SOURCE OF INCOME, MENTAL RETARDATION, 
LEARNING DISABILITY, MENTAL DISABILITY OR PHYSICAL DISABILITY, 
SEXUAL ORIENTATION AND FAMILIAL STATUS IN ACQUIRING OR DISPOSITION 
OF REAL PROPERTY. 

8. Broker warrants and represents that Broker is authorized to do business in the state
of Connecticut and maintains all licenses, permits and approvals required for the operation of 
Broker’s business and Broker’s performance hereunder.  Broker warrants and represents that Broker 
is in compliance with any and all applicable laws and shall remain in compliance during the term of 
this Agreement. 

9. This Agreement constitutes the entire listing agreement for the Property between the
parties and any prior agreements, whether oral or written have been merged and integrated into this 
Agreement.  No modification of any of the terms of this Agreement shall be valid, binding or 
enforceable upon the parties unless in writing and signed by both parties.  This Agreement shall be 
governed by and interpreted in accordance with the laws of the State of Connecticut.  This 
Agreement may be executed in any number of counterparts, each of which shall be deemed an 
original, but all of which together shall constitute but one and the same Agreement.  Signatures 
provided by electronic means shall be deemed binding on the parties.  Time is of the essence in 
performance hereunder.  

The undersigned authorized officer of CHFA hereby certifies and swears as true to 
his/her best knowledge and belief subject to the penalties of false statement that he/she is 
authorized to execute this agreement and that the selection of the most qualified or highest ranked 
person, firm or corporation was not the result of collusion, the giving of a gift or the promise of a 
gift, compensation, fraud or inappropriate influence from any person. 

[Remainder of Page Intentionally Blank; Signature Pages Follow]
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the dates indicated 
below. 

CONNECTICUT HOUSING FINANCE 
AUTHORITY 

By:__________________________________ 
Name: 
Title: 
Duly Authorized 

Date: ________________________, 20_____ 

Signed under notice of penalty for false statement, Connecticut General Statutes Section 
53a-157b. 

BROKER: 

[_____________] 

By: _________________________________ 
Name: 
Title:  
Duly Authorized 

Date: ___________________, 20_____
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Schedule 1 

Property Address: __________________________________________ 
__________________________________________ 
__________________________________________ 
__________________________________________ 

See Also Certificate of Foreclosure/Legal Property Description Attached Hereto 

List Price: $________________ 
Listing Term 
Expiration Date:  _____________, 20____ 
Acceptable Sales Terms 
& Contingencies:  Deposit of not less than ______% of the purchase price 

Satisfactory Property/building inspection 
Obtaining mortgage loan commitment 
Subject to waiver of common-interest community right of first refusal 

Method of 
Conveyance: By quitclaim deed 

Broker hereby designates and appoints _____________________/#____________ as the 
Listing Agent for purposes of marketing the Property and performing all of Broker’s obligations 
hereunder. 

[______________________] 

By: _________________________________ Date: _____________, 20_____ 
Name: 
Title:  
Duly Authorized 

CONNECTICUT HOUSING FINANCE AUTHORITY 

By: _________________________________ Date: _____________, 20_____ 
Name: 
Title:  
Duly Authorized For 

Inf
orm

ati
on

al 
Purp

os
es

 O
nly



Exclusive Right To Sell / Listing Agreement 
Form Revision Date: 11/20

[Copy of Vesting Deed/Certificate of Foreclosure] 
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       Connecticut Housing Finance Authority Insurance Requirements 

for Contractors or Vendors 

Page 1 of 3 Rev. 6/14

Instructions: CHFA Insurance Requirements 

All contractors and vendors are required to provide proof of the required insurance 

coverage before entering the premises or commencing any work at any CHFA 

facility. Contractors and vendors must obtain, at their own expense, all the insurance 

required here, and acceptable evidence of such insurance must be properly furnished 

to, and approved by, CHFA.  

All subcontractors are subject to the same requirements.  It is the responsibility of 

the primary contractor or vendor to obtain acceptable evidence of insurance from 

subcontractors.  

CHFA also requires that they be named as an additional insured on your general 

liability policy(ies). Your general liability policy must be endorsed with ISO 

Endorsement CG 20 10 (or equivalent) or ISO Endorsement CG 20 26 (or 

equivalent), and ISO Endorsement CG 20 37 (or equivalent) if so required. These 

form numbers must be specifically referenced on the certificate of insurance. If your 

insurance company uses a different form to provide CHFA with additional insured 

status on your policies, copies of those forms must be provided in advance with the 

insurance certificate for review and approval by CHFA. All coverage must be 

primary as to CHFA. 

The proper name for the entity to be named as additional insured is: “Connecticut 

Housing Finance Authority, and/or related or affiliated entities.” 

Evidence of compliance with these requirements is with the ACCORD form 25, 

“Certificate of Liability Insurance”, with 30 day notice of cancellation, plus copies 

of any required additional insured endorsements. Certificates should be sent to: 

Connecticut Housing Finance Authority, Attention:  Legal Dept., 999 West St., 

Rocky Hill, CT 06067. Tel.: (860) 721-9501, Fax: (860) 721-0527. 

Current insurance certificates must be furnished to CHFA at all times. Replacement 

certificates must be furnished prior to the expiration or replacement of referenced 

policies. 

Exhibit C
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 Required 

  (if checked) 

   Type of 

   Insurance  Standard Requirement 

√ 

√ 

  Commercial 

  General 

  Liability 

  Contractors or  

  service vendors: 

 $1,000,000 per occurrence/ $2,000,000 aggregate 

  bodily injury/property damage. 

  The CGL policy must include coverage for: 

 liability from premises and operations.

 liability from products or completed operations.

 liability from actions of independent contractors.

 liability assumed by contract.

  All coverage provided to CHFA under this section 

  must be primary. 

  CHFA must be named as “additional insured” on your 

  CGL policy with ISO form CG 20 10 or CG 20 26  

  or equivalent 

  CHFA must also be named as “additional insured” on your 

  CGL policy with form CG 20 37 or equivalent 

  The Aggregate limit must apply per job/project. 

  Products/completed operations must be carried for 2 years 

  after completion of job/acceptance by owner. 

√ 
  Automobile   

  Liability 

  $1,000,000 per accident for bodily injury/property 

  damage, including hired & non-owned vehicles 

√ 
  Workers'   

  Compensation 

  Employers  

  Liability 

  Statutory 

  $1,000,000 each accident 

    √   Umbrella 

  Liability 

  $1,000,000 Excess over underlying limits described above. 

√   Professional 

  Liability 

  $1,000,000 per occurrence/ $1,000,000 aggregate 
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Insurance Requirements 

Contractors or vendors working for and/or doing business with the Connecticut Housing Finance Authority 

(CHFA), or using CHFA facilities, shall agree as a condition of acceptance to furnish and perpetually maintain, at 

their own expense, for the duration of any project, work, contract or use of CHFA facilities the following policies of 

insurance covering the following items. Insurance must be primary and endorsed to be noncontributory by CHFA, 

must be written in an insurance company A.M. Best rated as  “A-VII” or better, and CHFA must be endorsed to the 

policy as an additional insured (except Worker’s Compensation) unless this requirement is specifically waived in 

writing by CHFA.  Contractors further agree that any subcontractor they intend to use on CHFA assigned work will 

be required to submit to the same indemnity and insurance requirements contained in this schedule.  Contractor shall 

obtain insurance certificates stating that both Contractor and CHFA shall be endorsed to the subcontractor’s 

insurance policies as additional insured. 

Indemnification 

The contractor/vendor shall save harmless, indemnify, and in the event of claim, notification or suit will 

immediately defend CHFA and any related or subsidiary entities, their officers, employees and volunteers, from and 

against all loss, costs, damage, expense, claims or demands arising out of or caused or alleged to have been caused 

in any manner by the performance of work or use of facilities herein provided, including all suits, claims or actions 

of every kind or description brought against the CHFA either individually or jointly with the entity or organization 

for or on the account of any damage or injury to any person or persons or property, including the entity or 

organization’s employees or their property, caused or occasioned, or alleged to have been caused or occasioned in 

whole or in part by the entity or organization, including any subcontractor, their employees or agents.  

Certificates of Insurance 

Before starting any work, or commencing any use or occupancy of CHFA premises, the contractor or vendor shall 

furnish to CHFA a certificate of insurance indicating, specifically, the existence of those coverages and limits set 

forth as follows. CHFA must be named on the insurance certificate as “additional insured” for the coverage’s 

afforded, and a copy of the actual policy endorsement that adds CHFA as an additional insured must be attached to 

the certificate (Blanket additional insured endorsements are deemed acceptable). It is also the duty of contractor or 

vendor to provide renewal or replacement certificates and endorsements to CHFA upon renewal or new placement 

of any insurance policy which may expire or renew during the term of any project or engagement, and to give CHFA 

thirty (30) days notice of any cancellation or change in the terms of such policy or policies during the periods of 

coverage. Upon request of CHFA, the contractor or vendor shall furnish to CHFA for its examination and approval 

such policies of insurance with all endorsements, or copies thereof, certified by the agent of the insurance company. 

The contractor or vendor agrees to forward a signed original of this Insurance Requirement signed by an authorized 

Officer or Agent for the contractor or vendor, to the care of: Connecticut Housing Finance Authority, Theresa 

Caldarone, General Counsel, 999 West St., Rocky Hill, CT 06067. Tel.: (860) 571-4389, Fax: (860) 721-0527, 

Email: Theresa.Caldarone@CHFA.org, as an acknowledgement and acceptance to the terms and conditions stated 

herein and prior to the commencement of any work being performed. 

__________________________________________ 

  Signed by (contractor or vendor)  (type/print name of contractor or vendor) 

______________________________ 

Date 

mailto:Theresa.Caldarone@CHFA.org


Exhibit D
TO BE SUBMITTED WITH RESPONSES 

CERTIFICATION REGARDING CONNECTICUT GENERAL STATUTES § 4-250 

Gift and Campaign Contribution Certification 

(for contracts valued at $50,000 or more in a calendar or fiscal year) 

Contractor hereby swears as true to the best knowledge and belief of the person signing below 

(1) That no gifts were made by (A) the Contractor, (B) any principals and key personnel of the Contractor, who 

participate substantially in preparing bids,  proposals or negotiating state Contracts, or (C) any agent of the Contractor or 

principals and key personnel, who participate substantially in preparing bids, proposals or negotiating state Contracts 

to (i) any public official or employee of CHFA soliciting bids or proposals for the Contract, who participates substantially 

in  preparation of  bid solicitations or requests for proposals for the Contract or the negotiation or award of the Contract, or 

(ii) any public official or state employee of any other state agency who has supervisory or appointing authority over 

CHFA;  

(2) That no such principals and key personnel of the Contractor or agent of the Contractor or principals and key personnel, 

knows of any action by the Contractor to circumvent such prohibition on gifts by providing for any other principals and 

key personnel, official, employee or agent of the Contractor to provide a gift to any such public official or state employee; 

and 

(3) That the Contractor is submitting bids or proposals without fraud or collusion with any person. 

Any bidder or proposer that does not make the certification required under (1) through (3) above 

shall be disqualified and CHFA shall award the contract to the next highest ranked proposer or the 

next lowest responsible qualified bidder or seek new bids or proposals. 

(4) Contractor further swears and attests that the following are all contributions made by principals and key 

personnel of the Contractor to campaigns of candidates for state-wide public office or the General Assembly of the 

State of Connecticut: 

Name of Candidate Contributor Amount of Contribution Date of Contribution 

Name of Candidate Contributor Amount of Contribution Date of Contribution 

attach additional pages as required 

CERTIFICATION REGARDING CONNECTICUT GENERAL STATUTES § 4-252a 

Prohibiting State Contracts with Entities Making Certain Investments in Iran 

Is your principal place of business located outside of the United States?  

______________ Yes ______________ No 

If yes, have you made a direct investment of twenty million dollars or more in the energy sector of Iran on or after 

October 1, 2013, as described in Section 202 of the Comprehensive Iran Sanctions Accountability and Divestment Act of 

2010, or increased or renewed such investment on or after said date?  

______________ Yes ______________ No 

Contractor agrees to update this certification not later than 30 days after the effective date of any change in the 

certification or upon submittal of any new bid or proposal for a large state contract, whichever is earlier.  Contractor shall 

submit an accurate, updated certification not later than 14 days after the 12-month anniversary of the most recently filed 

certification or updated certification. 



Subscribed and sworn to subject to the penalties of false statement, Connecticut General Statutes § 53a-157b. 

Contractor Name Signature of Principal 

Federal Employer ID Number or Social Security Number Printed Name 

Sworn and subscribed before me on this _______ day of , 20 . 

Notary Public/Commissioner of the Superior 

Court  

Revised 6/2014 



Rev. 11/24/15 

STATUTORY PROVISIONS, AFFIDAVITS AND CERTIFICATIONS 

RE: Contract ("Contract") by and between __________________ (“Contractor") and CHFA. 

Contract Execution Date:     ,  .  I,     , 
   Name                                       Title     

of the Contractor, an entity duly formed and existing under the laws of the State of Connecticut hereby certify as follows: 

I am over the age of eighteen (18) and understand and appreciate the obligations of an oath: 

CERTIFICATION RE: CONNECTICUT GENERAL STATUTES §§ 4a-60 

AND 4a-60a, as amended, Nondiscrimination and Affirmative Action Provisions 

(CHECK THE REPRESENTATION/CERTIFICATION THAT APPLIES) 

(for contracts valued at less than $50,000) 

□⁯ I hereby represent that I am authorized to execute and deliver this representation on behalf of Contractor and that

Contractor has a policy in place that complies with the nondiscrimination agreements and warranties of Connecticut 

General Statutes §§ 4a-60(a)(1) and 4a-60a(a)(1), as amended. 

(for contracts valued at $50,000 or more) 

(CHOOSE ONE) 

□⁯ I hereby certify that I am over the age of eighteen (18) and understand and appreciate the obligations of an oath, that I

am authorized to execute and deliver this affidavit on behalf of Contractor and that Contractor has a policy in place and in 

effect that complies with the nondiscrimination agreements and warranties of Connecticut General Statutes §§ 4a-60(a)(1) 

and 4a-60a(a)(1), as amended. 

OR 

□⁯ I hereby certify that the following is a true and correct copy of a resolution adopted on the __ day of ___________,

20___ by the governing body of  Contractor in accordance with all of its documents of governance and management and 

the laws of        , and further certify that such resolution has not been  
Name of state or commonwealth 

modified, rescinded or revoked, and is, at present, in full force and effect: 

RESOLVED: That _________________________ hereby adopts as its policy the nondiscrimination agreements and 
Name of entity 

warranties required under Connecticut General Statutes §§ 4a-60(a)(1) and 4a-60a(a)(1), as amended.  In 

witness whereof, the undersigned has executed this certificate the day and date indicated below. 

OR 

□⁯ I have reviewed the attached prior resolution.  I certify that that the attached prior resolution complies with the

nondiscrimination agreements and warranties of Connecticut General Statutes §§ 4a-60(a)(1) and 4a-60a(a)(1), 

as amended and the prior resolution remains in full force and effect on the date this documentation is submitted 

to CHFA.  (ATTACH COPY OF PRIOR RESOLUTION) 

FOR
IN

FORMATIO
NAL P
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NLY

Exhibit E



OR 

□⁯ I am an ___________________ or officer duly authorized to adopt company or corporate policy.  I hereby certify that

the company or corporate policy of the Contractor complies with the nondiscrimination agreement and warranty under 

subdivision (1) of subsection (a) of Section 4a-60 and complies with the nondiscrimination agreement and warrant under 

subdivision (1) of subsection (a) of Section 4a-60a and is in effect on the date hereof. 

Contractor agrees to comply with §4a-60 and §4a-60a as amended and Civil Rights Acts of 1964 and 1968 and Executive 

Orders relating thereto, as applicable. 

NOTICE RE: CONNECTICUT GENERAL STATUTES § 31-57b 

Occupational Health and Safety Act Compliance 

Contractor is not in violation of, is in compliance with and will remain in compliance with Connecticut General Statutes § 

31-57b. 

CERTIFICATION REGARDING CONNECTICUT GENERAL STATUTES § 4-250 

Gift and Campaign Contribution Certification 

(for contracts valued at $50,000 or more in a calendar or fiscal year) 

Contractor hereby swears as true to the best knowledge and belief of the person signing below 

(1) That no gifts were made by (A) the Contractor, (B) any principals and key personnel of the Contractor, who 

participate substantially in preparing bids,  proposals or negotiating state Contracts, or (C) any agent of the Contractor or 

principals and key personnel, who participate substantially in preparing bids, proposals or negotiating state Contracts 

to (i) any public official or employee of CHFA soliciting bids or proposals for the Contract, who participates substantially 

in  preparation of  bid solicitations or requests for proposals for the Contract or the negotiation or award of the Contract, or 

(ii) any public official or state employee of any other state agency who has supervisory or appointing authority over 

CHFA;  

(2) That no such principals and key personnel of the Contractor or agent of the Contractor or principals and key personnel, 

knows of any action by the Contractor to circumvent such prohibition on gifts by providing for any other principals and 

key personnel, official, employee or agent of the Contractor to provide a gift to any such public official or state employee; 

and 

(3) That the Contractor is submitting bids or proposals without fraud or collusion with any person. 

Any bidder or proposer that does not make the certification required under (1) through (3) above 

shall be disqualified and CHFA shall award the contract to the next highest ranked proposer or the 

next lowest responsible qualified bidder or seek new bids or proposals. 

(4) Contractor further swears and attests that the following are all contributions made by principals and key 

personnel of the Contractor to campaigns of candidates for state-wide public office or the General Assembly of the 

State of Connecticut: 

Name of Candidate Contributor Amount of Contribution Date of Contribution 

Name of Candidate Contributor Amount of Contribution Date of Contribution 

attach additional pages as required 

Contractor agrees to update this affidavit on an annual basis. 
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FOR INVESTMENT SERVICES 

DISCLOSURE OF THIRD PARTY FEES CONNECTICUT GENERAL STATUTES §3-13j 

Contractor hereby swears and attests that all third party fees* attributable to the Contract whenever paid are as follows: 
Name of Payee Dollar amount of value of non-

cash compensation & date 

Fee arrangement Specific services performed by 

payee 

(attach additional pages as required) 
*Third party fees includes, but is not limited to: management fees, placement agent fees, solicitation fees, referral fees, promotion fees,

introduction or matchmaker fees and due diligence fees or as otherwise defined in Connecticut General Statutes Section 3-13j or any 

amendments thereto. 

AFFIDAVIT AND CERTIFICATION REGARDING CONNECTICUT GENERAL STATUTES § 4a-81 

Consultant Affidavit 

(for contracts valued at $50,000 or more in any calendar or fiscal year) 

Contractor hereby swears and attests as true to the best knowledge and belief of the person signing below that no 

consulting agreement as defined in Connecticut General Statutes § 4a-81 has been entered into in connection with 

the Contract, except as follows: 

For each consultant, list the name of the consultant, the consultant's firm, the basic terms of the consulting 

agreement, a brief description of the services provided, and an indication as to whether the consultant is a former state 

employee or public official.  If the consultant is a former state employee or public official, indicate his or her former 

agency and the date such employment terminated. 

1. 

2. 

attach additional pages as required 

Contractor hereby agrees to amend this affidavit whenever any new consulting agreement is entered into during the term 

of the Contract.  Failure to comply will result in disqualification. 

Contractor hereby acknowledges receipt of: 

 SEEC Form 10, Notice of Connecticut General Statutes § 9-612(g)(2)

 CHFA Ethics Statement

 Whistleblowing, Connecticut General Statutes § 4-61dd

FOR
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CERTIFICATION REGARDING CONNECTICUT GENERAL STATUTES § 4-252a 

Prohibiting State Contracts with Entities Making Certain Investments in Iran 

Is your principal place of business located outside of the United States?   

______________ Yes ______________ No 

If yes, have you made a direct investment of twenty million dollars or more in the energy sector of Iran on or after 

October 1, 2013, as described in Section 202 of the Comprehensive Iran Sanctions Accountability and Divestment Act of 

2010, or increased or renewed such investment on or after said date?  

______________ Yes ______________ No 

Subscribed and sworn to subject to the penalties of false statement, Connecticut General Statutes § 53a-157b. 

Contractor Name Signature of Authorized Official 

Federal Employer ID Number or Social Security Number Printed Name of Authorized Official 

Sworn and subscribed before me on this  day of , . 

Notary Public/Commissioner of the Superior Court 

(FOR EXECUTION BY CHFA WHERE CONTRACTOR SUPPLIES PRIOR 

RESOLUTION REGARDING NONDISCRIMINATION) 

I, the undersigned head of CHFA, or designee, certify that the attached prior resolution complies with the 

nondiscrimination agreements and warranties of Connecticut General Statutes §§ 4a-60(a)(1) and 4a-60a(a)(1), as 

amended. 

Signature Date 
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SEEC FORM 10 
CONNECTICUT STATE ELECTIONS ENFORCEMENT COMMISSION 

Rev.  07/18 

Page 1 of 3 

Notice to Executive Branch State Contractors and Prospective State 

Contractors of Campaign Contribution and Solicitation Limitations 

Acknowledgement of Receipt of Explanation of Prohibitions for Incorporation in Contracting and Bidding Documents 

This notice is provided under the authority of Connecticut General Statutes § 9-612 (f) (2) and is for the purpose of informing 

state contractors and prospective state contractors of the following law (italicized words are defined on the reverse side of this 

page).  

CAMPAIGN CONTRIBUTION AND SOLICITATION LIMITATIONS 

No state contractor, prospective state contractor, principal of a state contractor or principal of a prospective state contractor, with regard to a 

state contract or state contract solicitation with or from a state agency in the executive branch or a quasi-public agency or a holder, or 

principal of a holder, of a valid prequalification certificate, shall make a contribution to (i) an exploratory committee or candidate 

committee established by a candidate for nomination or election to the office of Governor, Lieutenant Governor, Attorney General, State 

Comptroller, Secretary of the State or State Treasurer, (ii) a political committee authorized to make contributions or expenditures to or for 

the benefit of such candidates, or (iii) a party committee (which includes town committees).  

In addition, no holder or principal of a holder of a valid prequalification certificate shall make a contribution to (i) an exploratory committee 

or candidate committee established by a candidate for nomination or election to the office of state senator or state representative, (ii) a 

political committee authorized to make contributions or expenditures to or for the benefit of such candidates, or (iii) a party committee.  

On and after January 1, 2011, no state contractor, prospective state contractor, principal of a state contractor or principal of a prospective 

state contractor, with regard to a state contract or state contract solicitation with or from a state agency in the executive branch or a quasi-

public agency or a holder, or principal of a holder of a valid prequalification certificate, shall knowingly solicit contributions from the state 

contractor’s or prospective state contractor’s employees or from a subcontractor or principals of the subcontractor on behalf of (i) an 

exploratory committee or candidate committee established by a candidate for nomination or election to the office of Governor,  Lieutenant 

Governor, Attorney General, State Comptroller, Secretary of the State or State Treasurer, (ii) a political committee authorized to make 

contributions or expenditures to or for the benefit of such candidates, or (iii) a party committee. 

State contractors and prospective state contractors are required to inform their principals of the above prohibitions, as applicable, and the 

possible penalties and other consequences of any violation thereof.  

Contributions or solicitations of contributions made in violation of the above prohibitions may result in the following civil and criminal 

penalties:  

Civil penalties—Up to $2,000 or twice the amount of the prohibited contribution, whichever is greater, against a principal or a contractor. 

Any state contractor or prospective state contractor which fails to make reasonable efforts to comply with the provisions requiring notice to 

its principals of these prohibitions and the possible consequences of their violations may also be subject to civil penalties of up to $2,000 or 

twice the amount of the prohibited contributions made by their principals.  

Criminal penalties—Any knowing and willful violation of the prohibition is a Class D felony, which may subject the violator to 

imprisonment of not more than 5 years, or not more than $5,000 in fines, or both.  

In the case of a state contractor, contributions made or solicited in violation of the above prohibitions may result in the contract being 

voided.  

In the case of a prospective state contractor, contributions made or solicited in violation of the above prohibitions shall result in the contract 

described in the state contract solicitation not being awarded to the prospective state contractor, unless the State Elections Enforcement 

Commission determines that mitigating circumstances exist concerning such violation.  

The State shall not award any other state contract to anyone found in violation of the above prohibitions for a period of one year after the 

election for which such contribution is made or solicited, unless the State Elections Enforcement Commission determines that mitigating 

circumstances exist concerning such violation.  

DUTY TO INFORM 

PENALTIES FOR VIOLATIONS 

CONTRACT CONSEQUENCES 

FOR IN
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DEFINITIONS 

“State contractor” means a person, business entity or nonprofit organization that enters into a state contract. Such person, business entity or nonprofit 

organization shall be deemed to be a state contractor until December thirty-first of the year in which such contract terminates. “State contractor” does not 

include a municipality or any other political subdivision of the state, including any entities or associations duly created by the municipality or political 

subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee in the executive or legislative branch of 

state government or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and only in such person’s capacity as a state 

or quasi-public agency employee.  

“Prospective state contractor” means a person, business entity or nonprofit organization that (i) submits a response to a state contract solicitation by the state, 

a state agency or a quasi-public agency, or a proposal in response to a request for proposals by the state, a state agency or a quasi-public agency, until the 

contract has been entered into, or (ii) holds a valid prequalification certificate issued by the Commissioner of Administrative Services under section 4a-100. 

“Prospective state contractor” does not include a municipality or any other political subdivision of the state, including any entities or associations duly 

created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee 

in the executive or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and 

only in such person’s capacity as a state or quasi-public agency employee.  

“Principal of a state contractor or prospective state contractor” means (i) any individual who is a member of the board of directors of, or has an ownership 

interest of five per cent or more in, a state contractor or prospective state contractor, which is a business entity, except for an individual who is a member of 

the board of directors of a nonprofit organization, (ii) an individual who is employed by a state contractor or prospective state contractor, which is a business 

entity, as president, treasurer or executive vice president, (iii) an individual who is the chief executive officer of a state contractor or prospective state 

contractor, which is not a business entity, or if a state contractor or prospective state contractor has no such officer, then the officer who duly possesses 

comparable powers and duties, (iv) an officer or an employee of any state contractor or prospective state contractor who has managerial or discretionary 

responsibilities with respect to a state contract, (v) the spouse or a dependent child who is eighteen years of age or older of an individual described in this 

subparagraph, or (vi) a political committee established or controlled by an individual described in this subparagraph or the business entity or nonprofit 

organization that is the state contractor or prospective state contractor.  

“State contract” means an agreement or contract with the state or any state agency or any quasi-public agency, let through a procurement process or 

otherwise, having a value of fifty thousand dollars or more, or a combination or series of such agreements or contracts having a value of one hundred 

thousand dollars or more in a calendar year, for (i) the rendition of services, (ii) the furnishing of any goods, material, supplies, equipment or any items of 

any kind, (iii) the construction, alteration or repair of any public building or public work, (iv) the acquisition, sale or lease of any land or building, (v) a 

licensing arrangement, or (vi) a grant, loan or loan guarantee. “State contract” does not include any agreement or contract with the state, any state agency or 

any quasi-public agency that is exclusively federally funded, an education loan, a loan to an individual for other than commercial purposes or any agreement 

or contract between the state or any state agency and the United States Department of the Navy or the United States Department of Defense.  

“State contract solicitation” means a request by a state agency or quasi-public agency, in whatever form issued, including, but not limited to, an invitation to 

bid, request for proposals, request for information or request for quotes, inviting bids, quotes or other types of submittals, through a competitive procurement 

process or another process authorized by law waiving competitive procurement.  

“Managerial or discretionary responsibilities with respect to a state contract” means having direct, extensive and substantive responsibilities with respect to 

the negotiation of the state contract and not peripheral, clerical or ministerial responsibilities.  

“Dependent child” means a child residing in an individual’s household who may legally be claimed as a dependent on the federal income tax return of such 

individual. 

“Solicit” means (A) requesting that a contribution be made, (B) participating in any fundraising activities for a candidate committee, exploratory committee, 

political committee or party committee, including, but not limited to, forwarding tickets to potential contributors, receiving contributions for transmission to 

any such committee, serving on the committee that is hosting a fundraising event, introducing the candidate or making other public remarks at a fundraising 

event, being honored or otherwise recognized at a fundraising event, or bundling contributions, (C) serving as chairperson, treasurer or deputy treasurer of 

any such committee, or (D) establishing a political committee for the sole purpose of soliciting or receiving contributions for any committee. “Solicit” does 

not include (i) making a contribution that is otherwise permitted under this chapter, (ii) informing any person of a position taken by a candidate for public 

office or a public official, (iii) notifying the person of any activities of, or contact information for, any candidate for public office, (iv) serving as a member 

in any party committee or as an officer of such committee that is not otherwise prohibited in this subdivision, or (v) mere attendance at a fundraiser.  

“Subcontractor” means any person, business entity or nonprofit organization that contracts to perform part or all of the obligations of a state contractor’s 

state contract. Such person, business entity or nonprofit organization shall be deemed to be a subcontractor until December thirty-first of the year in which 

the subcontract terminates. “Subcontractor” does not include (i) a municipality or any other political subdivision of the state, including any entities or 

associations duly created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, 

or (ii) an employee in the executive or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and 

full or part-time, and only in such person’s capacity as a state or quasi-public agency employee.  

“Principal of a subcontractor” means (i) any individual who is a member of the board of directors of, or has an ownership interest of five per cent or more in, 

a subcontractor, which is a business entity, except for an individual who is a member of the board of directors of a nonprofit organization, (ii) an individual 

who is employed by a subcontractor, which is a business entity, as president, treasurer or executive vice president, (iii) an individual who is the chief 

executive officer of a subcontractor, which is not a business entity, or if a subcontractor has no such officer, then the officer who duly possesses comparable 

powers and duties, (iv) an officer or an employee of any subcontractor who has managerial or discretionary responsibilities with respect to a subcontract 

with a state contractor, (v) the spouse or a dependent child who is eighteen years of age or older of an individual described in this subparagraph, or (vi) a 

political committee established or controlled by an individual described in this subparagraph or the business entity or nonprofit organization that is the 

subcontractor.  
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ACKNOWLEDGEMENT OF RECEIPT 

SIGNATURE DATE (mm/dd/yyyy) 

NAME OF SIGNER 

TITLE 

COMPANY NAME 

First Name MI Last Name Suffix  

Additional information may be found on the website of the State Elections Enforcement Commission, 

www.ct.gov/seec  

Click on the link to “Lobbyist/Contractor Limitations”  
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